	GOLD

SEAL

LESSON
	
[image: image1.emf]
	Business Stationery Design

	Subject(s) 


Graphic Arts


	
Rigor/Relevance

Framework



	Grade Level 10–12
	

	Instructional
Focus
	Reading: Students read a variety of grade level materials, applying strategies appropriate to various situations.
Writing: Students write for a variety of purposes and audiences with sophistication and complexity appropriate to the grade level.
Language Arts Integration: Students synthesize individual language arts skills.

	Student
Learning


	· Students will research current designs for business and personal use.

· Students will determine page layout, logo, and design using desktop publishing.


· Students will use technology and software to create a unique business card, stationery, and envelop design.


	Performance
Task

	Overview
Students will research, create, and present their original designs.

Description

· Students will research on the Internet and observe past student and professional work for ideas and concepts.
· Student then will design their own original logo using their name or initials.
· The logo will be incorporated into a business card design for a fictitious or future business name.
· The student must also design stationery or letterhead and an envelop using the original logo design.

	Essential
Skills
	· Present information in well-organized fashion that will be clear to the target audience. (e11)

· Edit and revise written text so that it is 100% accurate. (e45)
· Understand and use graphics such as graphs, charts, visual aids, white space, bold print, headers, and other graphics to enhance meaning. (e56)

· Understand the needs of a specific audience and write and speak in ways that address these needs. (e62)

· Demonstrate ability to select appropriate media for presenting information to others. (e67)

	Scoring Guide
Attached.



Submitted by: Bill Quick, Agoura High
Scoring Guide

	Category
	4
	3
	2
	1
	Score

	Spelling and Proofreading 
	No spelling errors in the business card (and/or letterhead). 
	No more than 1 spelling error in the business card (and/or letterhead). 
	No more than 3 spelling errors in the business card (and/or letterhead). 
	Several spelling errors in the business card (and/or letterhead). 
	

	Attractiveness and Organization 
	The business card (and/or letterhead) has exceptionally attractive formatting and well-organized information. White space is used to accentuate important information. 
	The business card (and/or letterhead) has attractive formatting and well-organized information. White space could be used better to appeal to the reader. 
	The business card (and/or letterhead) has well-organized information. White space does not appeal to the reader. Looks like they ran out of something to say. 
	The business card’s (and/or letterhead’s) formatting and organization of material are confusing to the reader. White space is a distraction. 
	

	Logo 
	The logo is attractive, goes well with the text, and enhances the meaning. 
	The logo is appropriate for the text, is not unattractive, but does not enhance the meaning. 
	The logo is not unattractive but does not go clearly with the text and does not enhance its meaning. 
	The logo is clumsy and seems unrelated to the text.
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