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	Perfecting the Interview


	Subject(s) 


Vocational Education for Students with Disabilities/Career

	
Rigor/Relevance

Framework



	Grade Level 9–12
	

	Instructional
Focus
	Reading: Students read a variety of grade level materials, applying strategies to various situations.
Writing: Students write for a variety of purposes and audiences with sophistication and complexity appropriate to the grade level.
Listening: Students listen for a variety of purposes appropriate to the grade level.
Speaking: Students speak for a variety of purposes and audiences with sophistication and complexity appropriate to the grade level.

	Student
Learning


	Real Life Connections: Students will gather and assess relevant information from media, books, magazine articles, and Internet sources regarding how to prepare oneself for an interview. Included in the research should be information on grooming, physical presence, and possible interview questions.

Critical Thinking and Discussion: Students will practice with other students in the class prior to taping a mock interview that they will critique for the purpose of self evaluation.


	Performance
Task
Performance
Task
(con’t).


	Overview

Students will learn what an interview is and its importance in securing a job. They will learn how to make a positive impression on the interviewer by their physical appearance (dress and groom appropriately) and physical presence (handshake, eye contact, greeting, posture, etc.). Students will determine the 10 most commonly asked interview questions and will be able to distinguish between a good and poor response to these questions. They will watch themselves in taped mock interviews and critique themselves on tape for the purpose of self-evaluation. The teacher will model appropriate responses and poor responses to interview questions to help students distinguish between the two. Finally, the students will write a report of two to three typed pages on the subject.

Note: Depending on the age and ability of the students, flexibility on the part of the teacher may be warranted. For instance, the final report may be modified in terms of length and/or content or the taped interview might be conducted by the teacher acting as the interviewer.
Description

1. Students will research articles from magazines, textbooks, or Internet sources to gather the following information:

· What an interview is and its importance

· Casual versus business attire
· Proper dress and grooming (including learning to iron and tie a tie!)

· Eye contact, handshake, posture, greeting

· Top 10 interview questions relevant to a job in general and questions specific to a particular job they choose. Possible answers to the questions should be included.

· Other tips on how to interview effectively

2. Students will watch tapes of actual interviews to understand the process and what employers expect of them during the interview. Students will demonstrate via Skillstreaming lessons appropriate eye contact, handshake, and posture for an interview. 
3. Students will practice at least twice with another member of the class all aspects of an interview.

4. Students will be videotaped during an interview with another student and critique the session for the purpose of self evaluation.

5. Students will write a two- to three-page paper on items 1–4 above, properly citing sources used and the areas the student feels can be improved based on observation of the taped interview.
(Skillstreaming is an actual program written by Arnold Goldstein.  This program is used to teach social skills, and more information can be obtained on this program via the Internet.  The program helps students interact socially given a set of "situations."  The teacher acts as facilitator.  Career teachers can order instructional videos from catalogues or the Internet to enhance classroom teaching, such as the Janus company.  These films depict individuals in actual interview situations ---the film can then be stopped to critique how the interviewer could have answered questions, dressed, etc. more successfully.)

	Essential
Skills
	· Gather information from a variety of sources, including electronic sources, and summarize, analyze, and evaluate its use for a report. (e3)

· Identify, collect, and/or select pertinent information while reading. (e5)

· Apply rules of appropriate diction, grammar, and usage in formal speaking situations. (e13)

· Know how to find and read information from a variety of electronic sources. (e28)

· Make informed judgments about the content, organization, and delivery of spoken communication. (e32)

· Write a report on a topic that uses several sources of information and correctly document those sources. (e36a)

· Understand the needs of a specific audience and write and speak in ways that address these needs. (e62)

	Scoring Guide
See attachment.


Submitted by: Ruth A. Amar, Interlachen High School
Scoring Guide
	Criteria
	4
	3
	2
	1
	Score

	Explanation of an interview and its importance
	Student can explain what an interview is and its importance. 
	The student can explain what an interview is and its importance but struggles with communicating clearly. 
	The student can partially explain what an interview is and its importance and struggles with communicating clearly. 
	The student is unable to explain what an interview is and its importance even with sustained teacher assistance.
	

	Ten most commonly asked questions
	Student can predict the 10 most commonly asked interview questions and plan to answer them appropriately.
	Student can predict at least 80% of the 10 most commonly asked interview questions and plan to answer them appropriately.
	The student is unable to predict more than half of the 10 most commonly asked interview questions.
	The student cannot identify the 10 most commonly asked interview questions and gives responses that are incomprehensible.
	

	Grooming
	Student can demonstrate appropriate grooming skills and attire for a job interview. 
	Student can demonstrate appropriate grooming skills and attire for a job interview at least 80% of the time.
	The student is not consistent in his/her grooming.
	The student is not groomed appropriately.
	

	Role-play
	Student can role-play in mock interviews and demonstrate eye contact and handshake for an interview setting.
	Student can role-play in mock interviews and demonstrate eye contact and handshake at least 80% of the time.
	Student struggles with role-play and inconsistently demonstrates eye contact and the ability to handshake for interview purposes.
	The student is inconsistent with eye contact and handshaking.
	

	Differentiate between good and poor responses.
	Student can differentiate between a good and poor response to interview questions.
	Student can differentiate between a good and poor response to an interview question 80% of the time. 
	The student struggles to respond appropriately to interview questions and cannot differentiate between a good and poor response.
	Student cannot differentiate between a good and poor response to interview questions even with sustained support from teacher. 
	

	Self-evaluation
	Student is capable of watching a videotape of him- or herself in a mock interview situation and critiquing it for self-evaluation.
	Student can attempt to evaluate him- or herself on videotaped mock interviews with some teacher assistance.
	
	
	

	Job portfolio
	Student can organize a job portfolio to keep track of mock and actual interviews
	
	The student lacks enough organization to keep a job portfolio even with sustained teacher assistance.
	The student lacks organizational skills to keep a job portfolio.
	

	Written report
	Student effectively summarizes all areas of the project in a written report of two to three pages.
	Student summarizes major areas of the project in a written report of two to three pages
	Student completes the written report; however, several areas of the project are not addressed or are improperly covered.
	The student does attempt the written report, covers only a few areas, or answers questions in a manner that suggests she or he does not understand (or care to understand) the project.
	


Student: ______________________________________
Total Points: ______
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