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	Workplace Presentations


	Subject(s) 


English, Technical Communication

	
Rigor/Relevance

Framework



	Grade Level 10-12

	

	Instructional
Focus
	Reading: Students will read text and research information.

Writing: Students write for a variety of purposes and audiences with sophistication and complexity appropriate to the grade level.

Speaking: Students speak for a variety of purposes and audiences with sophistication and complexity appropriate to the grade level.

Research: Students will use the Internet to find information regarding the use and application of the program tools.

	Student
Learning


	· Students read a variety of grade level and above grade level technical materials, applying strategies.

· Students will interpret tool information, use, and application through research on the Internet and interview with career/technology instructor.

· Students will summarize their research identifying three facts about the tool to the class.

· Students will design a visual to support summarization and presentation.

· Students will give an oral presentation to the class in which they analyze a tool from their technology/career program.


	Performance
Task

Performance
Task

(con’t).

	Overview:

Students will read technical text, choose a tool to research, and then prepare an oral presentation to share the research.

Description

After completing technical communication textbook activities including vocabulary, document design, and organizing presentations:

1. Students choose a tool from their vocational class and complete a teacher-developed performance guide to prepare an oral presentation (see attachment).
2. Students gather and interpret tool information, use, and applications through research on the Internet and interview with technology/career instructor.
3. Students design and use a visual to share evidence of their research.

4. Students summarize their research by identifying three facts about the tool on a performance guide.

5. Students will share what they learned through an oral presentation using notes and visuals.

Oral Presentation Guide for Student

Introduction:

Name, School, Grade, Vocational Class, also give a brief introduction to your choice of topic and the format you will use to present it.
Tool Presentation:

1. Name tool and source of information from the Internet or teacher.

2. Give details; follow the sequence that you have identified in your introduction.

3. Tell the uses of the tools in technology/career area; include what the tools are used for.

4. Ask for questions from the class about your tool presentation.

	Essential
Skills
	· Apply in writing the rules and conventions of grammar, usage, punctuation, paragraphing, and spelling. (e1)

· Identify, collect, and/or select pertinent information while reading. (e5)
· Follow written directions carefully and accurately. (e6)
· Present information in well-organized fashion that will be clear to the target audience. (e11)

· Apply the information gathered from technical texts in real-life situations. (e35)
· Read for main idea first and then read for detail. (e49)

· Gather information such as data, facts, ideas, concepts, and generalizations from oral sources. (e51)

· Organize supporting detail in logical and convincing patterns. (e54)
· Understand and use graphics such as graphs, charts, visual aids, white space, bold print, headers, and other graphics to enhance meaning. (e56)

· Respond orally to fellow student's opinions during presentations by asking questions, asking for clarification, agreeing and/or disagreeing courteously. (e59)

· Understand that technical texts require precise understanding rather than interpretation. (e65)
· Understand the nature of informational and/or technical texts. (e71)

	Scoring Guide
See attachment.

	Attachments/
Oral Presentation Guide for Student

Resources


Submitted by: Suzanne M. Hall, Mid-Coast School of Technology
Oral Presentation Guide for Student

Introduction:

· Name
· School
· Grade
· Vocational class
· Brief introduction to your choice of topic and the format you will use to present it.

Tool Presentation:

· Name tool and source of information (Internet or teacher).

· Give details; follow the sequence that you have identified in your introduction.

· Tell the uses of the tools in technology/career area; include what the tools are used for.
· Ask for questions from the class about your tool presentation.

.

Scoring Guide
	Rubric: Grading for presentation
	Criteria
	Points


	

	1
2
3
4
Organization
Audience cannot understand presentation because there is no sequence of information.
Audience has difficulty following presentation because student jumps around.
Student presents information in logical sequence which audience can follow.
Student presents information in a logical and interesting sequence which audience can follow with ease.
____
Content Knowledge
Student does not have grasp of information; student cannot answer questions about subject.
Student is uncomfortable with information and is able to answer only rudimentary questions.
Student is at ease with content but does not answer or elaborate during presentation and/or audience question and answer.
Student demonstrates full knowledge (more than required) with explanations and elaboration.
____
Visuals

Possible visuals:
tools, poster, computer displays, PowerPoint

(other visuals may be used)
Student uses no visuals.
Student has limited visuals but does not use them to support presentation
Student uses some visuals that support a presentation
Student uses visuals that relate to topic and reinforce sequence, understanding, and details in a presentation.
____
Preparation
Student does not submit a complete prep work sheet
Student partially completes prep work sheet
Student completes prep work sheet 
Neatly completed work sheet w/ no spelling errors is submitted.

____
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